Remember that export templates can be set and branded per account.

A Single header and footer is used thoughout the document – you can have a different first page and odd and even pages.  The headers and footers will be included as shown in the template.  Margins and page sizes are also honoured.

The appearance of all of the elements in this document are controlled by the corresponding styles.  Modify these styles to change the appearance of your export document template.
Do not delete any of the existing styles as this may cause export errors/failed exports.

The usual field references can be used – for example: Document Title / Heading 1 (Chapter)

If the export was created from several reports or clippings the text “Custom Report” is shown in the “Document Title” style.  If the export was created from a single report, the report title and subtitle if available in the report metadata are shown in the “Document Title” and “Document SubTitle” styles respectively.
Document Title

Document SubTitle
Analysts – if this style exists the list of Analysts is included in the export.
Tags – if this style exists the list of report tags is included in the export.
Categories – if this style exists the list of report categories is included in the export.
 “Contents” style – shows the heading “Contents” if the report was created from several reports or clippings
“Contents Description” style for the text “This report was made from the following documents:”
· “Document list” style shows titles of reports in the custom report

· “Document list” style 
Table of Contents heading in “Toc Title” style

With the TOC entries shown using the following TOC styles:
TOC 1


TOC 2


TOC 3


TOC 4


Heading 1 (Chapter)

There is no need to add the “pagebreak before” option to the “Heading 1” style as the iReports word export functionality automatically inserts pagebreaks between chapters.
Heading 2
Heading 3

Heading 4

Normal body text – the appearance of all of the elements in this document are controlled by the corresponding styles.  Modify these styles to change the appearance of your export document template.
· First level bullets in the “Bullet” style
· Bullet

· Second level bullets in the “Summary” style
· Summary

Text in the “Quote” style

Text in the “Glossary” style

TableFigure Title: exhibit titles use the same “TableFigure Title” style
	Header cells use the “Table Data + Bold” style
	The background colours used in the headers is ignored
	Header

	Data cells use the “Table Data” style
	Data
	Data

	Data
	Data
	Data


Notes in the “Notes” style
Source: in the “Source” style

TableFigure Title: exhibit titles use the same “TableFigure Title” style
This “Figure” is in the “Figure” style – modify this style to set the appearance of figures – whether they should be centred, have a border and so on.

Notes in the “Notes” style
Source: in the “Source” style[image: image1.png]



The first page footer automatically inserts download and copyright information in the “Footer Bold” style.  This take up approximately 5½cm
 ]---leave space for copyright text
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